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Paul Jendrzejczyk 

Director

CBRE, Inc.

Project Management
December 4, 2020
Re:
CT Green Bank  – 75 Charter Oak Avenue, Hartford, CT

Tenant Improvement

Furniture– Request For Proposal
Dear Prospective Bidder,

On behalf of CT Green Bank, CBRE Project Management hereby invites your firm to submit a proposal for the supply and installation of furniture for the interior tenant improvement project at 75 Chart Oak Avenue, Hartford, CT.  The purpose of this RFP obtain pricing for the proposed furniture, in the effort to select a vendor for coordination throughout the project.  CBRE is seeking the services of a Furniture Dealer (“Dealer”) that can demonstrate a comprehensive understanding of the project, provide the best value for the scope of work, and service the project in a professional manner that is consistent with CBRE’s policy on best practices.  Upon receipt of this document, Dealer shall confirm receipt and formally accept the invitation to bid with an email reply back to Paul Jendrzejczyk at paul.jendrzejczyk@cbre.com.
It is the intent of CT Green Bank and CBRE Project Management to select a furniture dealer on the basis of responses to the enclosed Request for Proposal.  
Included in this Request for Proposal are the following:
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The Bidder shall provide pricing based on the content of this RFP in conjunction with the drawings and general quantity and specifications included in this RFP.  The Bidder shall list all inclusions and exclusions in their bid response.  CBRE respectfully requests that your proposal follow the guidelines as outlined in the enclosed documents.  Submit pricing on the Proposal Form, EXHIBIT A, without modification.  Report any discrepancies in this RFP to CBRE immediately.
Complete written responses are due via email to CBRE, paul.jendrzejczyk@cbre.com, by Monday, December 14th by 1PM. 
All questions or comments are to be addressed to Paul Jendrzejczyk at paul.jendrzejczyk@cbre.com.  Direct contact with anyone other than CBRE will be considered grounds for disqualification.

Thank you in advance for your interest and cooperation.  We look forward to your response.

Sincerely,

Paul Jendrzejczyk | Director
Enclosure
1.0
OVERVIEW

1.1 Purpose of this Request for Proposal (‘RFP’)
The purpose of this RFP is to seek proposals from suitably qualified furniture dealers for the supply and installation of furniture as part of the tenant improvements at 75 Charter Oak Avenue, Hartford, CT, consisting of 10,080 RSF.   
The project is currently in design development phase, and as such, this RFP is requesting furniture prices based on high level base line assumptions along with lead times and installation durations.  Final specifications will be worked out with the awarded dealer and incorporated and coordinated with the A&E construction documents.
1.2 About CT Green Bank
The Connecticut Green Bank is the nation’s first green bank.* Established by the Connecticut General Assembly on July 1, 2011 as a part of Public Act 11-80, Connecticut Green Bank supports the Governor’s and Legislature’s energy strategy to achieve cleaner, less expensive, and more reliable sources of energy while creating jobs and supporting local economic development. The Connecticut Green Bank evolved from the Connecticut Clean Energy Fund (CCEF) and the Clean Energy Finance and Investment Authority (CEFIA), which was given a broader mandate in 2011 to become the Connecticut Green Bank.

Their mission is to confront climate change and provide all of society a healthier and more prosperous future by increasing and accelerating the flow of private capital into markets that energize the green economy.
1.3 RFP Requirements
Prospective bidders shall provide the following information – as noted in Exhibit A – in order to assist CBRE in selecting the best qualified bidder

· Completion of the “Bid Summary” tab noting lead times for each respective item

· Completion of the “Anticipated Date of Delivery” noting the earliest delivery dates to your warehouse and site
1.4
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1.5 Project Schedule
The current master project schedule is anticipating readiness to receive furniture on or around March 26, 2021 with a completion target of April 8, 2021l. CBRE requests the prospective bidders to identify installation duration to achieve or improve milestones identified.
END OF SECTION

2.0
GENERAL PROJECT INFORMATION

2.1
Definitions and Interpretation

In this RFP, unless the context otherwise requires:

· “Due Date” and “Closing Date” means the time and date for the close of this RFP set out in Section 3.0, Proposal Guidelines, which can be changed by CT Green Bank at its discretion.

· “Owner”, “CT Green Bank”, “Client” means CT Green Bank.

· “CBRE” means the firm of CBRE acting as the Owner’s Representative and Project Manager representing CT Green Bank.

· “Proposal” means the written submission to this RFP and any subsequent clarifications made by the Bidder pursuant to and in accordance with these RFP Conditions.

· “Request for Proposal” or “RFP” means this invitation and the document issued by CBRE on behalf of CT Green Bank to each Bidder to submit a Proposal in accordance with these RFP Conditions.

· “Bidder”, “Respondent”, “Dealer” and “Furniture Dealer” means a company or consortium that submits a Proposal pursuant to this invitation.
· “RFP Conditions” means the terms and conditions that govern this RFP process.

·  “Service Provider” means the successful entity that is ultimately appointed by CT Green Bank and who enters into an Agreement with CT Green Bank to provide the Goods and Services.

2.2
RFP Conditions

These RFP Conditions apply on receipt by the Bidder of this RFP.  If the Bidder does not accept all of these RFP Conditions, it must immediately return the RFP to CBRE and it will not be entitled to participate further in this process.  Further, by submitting a Proposal, the Bidder agrees that it has read, understood and accepted all conditions contained in this RFP.

2.3
Extension of Due Date

CBRE Project Management on behalf of CT Green Bank may extend the time for submitting Proposals at its discretion at any time prior to the Due Date by giving written notice of the extension to all Bidders.

2.4
Late or Non-Compliant Proposals

CBRE will not be obliged to consider any Proposal submitted later than the Due Date or otherwise not totally in accordance with these RFP Conditions.  CBRE may, in its sole and absolute discretion, permit any Proposal submitted after the Due Date to be admitted for evaluation.
2.5 Proposal Timelines
Bidders should note the following estimated timelines for the RFP process:

Friday, December 4th:
 RFP issued to Candidate Firms
Tuesday, December 8th by 5:00PM EST:  
Deadline for Submitting RFIs
Monday, December 14th by 1:00PM: 
Deadline for Submission of Proposal

Tuesday, December 15th: 
Projected Award Date

END OF SECTION
SECTION 3
PROPOSAL GUIDELINES
3.1 Exhibit A

Bids shall be based on the proposal form and shall include tax, shipping/freight, and installation totals, in addition to the proposed items as identified in Exhibit A including but not limited to:
· Workstations and seating
· Private Offices Desk and seating

· Conference Room Tables and Seating
· Café Tables and Seating

· Mothers room

See enclosed EXHIBIT A for the breakdown of product types and quantities. Exhibit A should be included in proposal response package PDF, as well as, returned as an excel file populated accordingly.
3.2 Layout / Product Renderings

Provide overall layout and product renderings for specified product

3.3 Sustainability / Product Data Sheets
Provide product specifications data sheets.
Environmental Sustainability and green energy is at the foundation and mission of CT Green Bank, please explain and/ or provide product data sheets which showcase environmental properties associated with proposed specified products.
3.4 Labor Rates

Provide rates for installation, Labor hourly rates.  Attach on separate sheet with Bidder’s letterhead.
3.5 Diversity

Indicate if you are an MBE / WBE or veteran owned business.

3.6  CT Green Bank Contract Agreement 

The awarded firm will execute a Professional Service Agreement (PSA) as set forth in the attached Exhibit A.  If the respondent does not agree with any of the specific terms set forth in the PSA, the Contractor must set forth such terms and rationale in your response to this RFP.
Note it is the intent of CT Green Bank to award a dealer on the basis of the RFP response and work with the dealer to refine the product specifications including options at which time an order will be prepared accordingly.  The awarded dealer is expected to work with the appointed architect and engineer to provide furniture layout plans for use in coordinating with the architectural, tel/data plans.   CAD backgrounds will be furnished for use.

The undersigned, as bidder, declares that they have carefully reviewed and examined the information contained in this Request For Proposal (RFP) and hereby proposes to provide the services requested including, where applicable, labor, material, equipment, supervision, insurance, freight, taxes, overhead and profit for the above mentioned project.
3.7
Signature of Bidder

Company Name:

_____________________________________________
Signed By:


_____________________________________________
Title:


_____________________________________________
Dated: 


_____________________________________________
Business Address: 

_____________________________________________
_____________________________________________
_____________________________________________
_____________________________________________
Telephone:


_____________________________________________
Complete information where indicated on attached Proposal Form, EXHIBIT A. 
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